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Lancaster Sea Scouts   
Information Pack  
Welcome to Lancaster Sea Scouts! 
This pack covers the information needed for new starters to get the most out of membership of Lancaster sea Scouts. Our objective is to provide water based activities which both challenge the Scouts and give them new competencies and leadership skills. During the summer evenings on Tuesdays there are water-based activities, often in Kayaks on the River Lune.  We also provide frequent opportunities on summer Sundays to sail using our dinghies which we keep at Killington Lake. We have the occasional opportunity to take a yacht out of Whitehaven to Irish sea destinations. These are in addition to more conventional scout activities such as camping. During the winter we concentrate on awards and badges which are related to being a Sea Scout.
Meeting Times
We meet every Tuesday from 1900 to 2100 including school holidays. Our normal venue is the Scout Hut in Halton Road. Occasionally, we might be having a wide game and ask parents to drop and pick-up Scouts from another location.
What to wear
Our activities in summer are water based, so there is a risk of getting wet! Scouts need to wear clothes that won’t be damaged if they get wet but will keep the Scouts warm. Some Scouts purchase a wetsuit, though this isn’t essential, and the following list should cover most needs:
· Pants (but not jeans which are heavy and cold when wet). ‘Joggers’ are good. Shorts can be worn if it is warm.
· T shirt and sweatshirt
· Waterproof top (to keep the wind out)
· Trainers or wet boots 
· Hat and Gloves when cold
We provide lifejackets. It is OK to turn up in clothes ready for the water but a complete change of clothes should be brought including uniform. (During COVID restrictions we may not be able to offer our changing facilities and ask Scouts to change at home.) The above lists of clothes are suitable both for kayaking on a Tuesday or sailing at weekends.
When we go on expeditions and camps we expect experienced Scouts to be able to plan what they need to take themselves. But just in case they forget, we will generally provide a check list for any expedition or camp. Some of our Scouts find it difficult to return with all the clothes they set out with! Labelling could help, though it’s best to avoid taking expensive possessions and clothes away.
Uniform
Scouts are a uniformed organisation, and we expect Scouts to wear the uniform once they have been invested. This confirms them as a full member of Scouts. We allow a trial period when a Scout starts with us so the prospective Scout can decide whether they like and are capable of our type of activities and for us to assess whether someone would be good in Scouts. Cubs who are promoted into Scouts are welcome to wear their cub uniform until they are ready for investing.
The uniform for Sea Scouts is:
	
	from
	cost

	Blue shirt
	Scout Shop
	

	Dark Pants (school pants are OK)
	
	

	Dark shoes
	
	

	Sailors cap
	We can provide
	£12.00

	Tallyband
	We can provide
	£3.50

	Neckerchief
	We can provide
	£4.00

	Lanyard.
	We can provide
	£3.00



Girls wear the same uniform as boys; they have the option of wearing a skirt instead of trousers (though none choose to).
The shirt should be obtained from the Scout Shop which is on Moor Street behind Wilkinsons in Lancaster. It should be open on Saturday s from 1000-1200 hrs and Mondays from 1830-2000 hrs though these times are affected by COVID restrictions.
The cap, neckerchief and lanyard will be supplied by us at cost price as given above except for the hats. The new cost of these is over £30 so instead we offer a ‘hire’ scheme. We offer the hat for well under the new price but when a Scout leaves us we like to have the hat back to pass on to others. The necessary badges are provided by us at no extra cost.
Financial
We aim to provide adventurous activities for Scouts using expensive equipment but at a cost which makes it affordable for all families. We do this by asking parents to help with fundraising activities from time to time. We also obtain grants from outside bodies where we can to help with the cost of new equipment such as boats. 
To cover the running costs we charge Scouts a monthly subscription which is currently £12.50. Our preferred payment method is standing order since it simplifies administration for the leaders. A form is included with this pack. If a Scout needs to pay weekly they can; the weekly cost is £3.00.
When Scouts take advantage of weekend sailing at Killington we usually charge £3 to cover the costs of the rescue boat. Camps and expeditions are charged at cost for the food and accommodation. We keep the cost down by usually asking parents to transport their children to the various venues.
If paying by cheque it should be made payable to 33rd Lancaster Scout Group.
One easy way to increase the value of our funds is to use Gift Aid. This doesn’t cost tax paying parents anything, but by signing the form included in this pack we can recover the tax paid. We could raise over £600 doing this so it is really worthwhile. There is a form for this in the pack.
Another way to raise funds at no cost to parents is through use of “easyfundraising.org.uk” to order and pay for just about anything online. Just register with the website, selecting Lancaster 33rd Sea Scouts as your chosen cause, then access your chosen website through the links. It costs you nothing extra!
Parental support
The Scout Leaders are all volunteers. We need parents to help make the Scout experience challenging and rewarding for their children. Specifically, we need parents to:
· Transport your child to and from venues for camps, expeditions and meetings. It should often be possible to share this with other parents.
· Attending the Group AGM in summer.
· Helping maintain the Scout Hut.
· Helping with fundraising.
Responsibility for running the administrative and financial side of the group is down to the Executive Committee. This is composed of leaders and parents who are elected by the AGM or co-opted. The Chair of the Executive Committee is Phil Sharples who is always grateful for offers of help.
The other area where we need parental support concerns behaviour. The activities of Sea Scouting can be more challenging than other youth activities so we need youths who are more responsible than the average for their age. We also have a zero-tolerance policy on bullying or disruptive behaviour. We will, as leaders, seek to remedy bad behaviour but if the poor behaviour persists we will discuss the issue with parents.
Records
We need to keep records of the Scouts both in manual form and on computers. The information we keep will include details of the Scouts progress, noting Badges gained and awards made. We also need health and parent contact information in case of medical or other emergencies. This information is not passed outside the Scout association. We need you to provide this information and your consent to keep it. The contact and health form which is enclosed needs to be completed and signed.
Communications
We maintain a Facebook page on which we advertise planned events and publish photographs and reports of events. We also use Facebook to notify if any last-minute changes to events are required, for example if the weather is bad. But we recognise that not all Scouts have access to Facebook so there will always be an alternative available such as telephone or text message.
We produce an occasional newsletter which includes details of upcoming events. The latest copy should be on a notice board in the Scout hut.
We may start distributing material by email and the contact and health form asks for email addresses for both parents and Scouts.
If you need to contact a leader they are generally available before and after the Tuesday night meetings. Alternatively you can contact Martyn Browitt on 07773 904830 or Steve Landles on 07802 406431.
Photographs
We often take pictures of expeditions, camps and other activities. Our policy is that these photographs may be published on our Facebook page or displayed in the Scout Hut. When you sign our contact and health form you are also consenting to this policy. We would not submit photographs which featured individual Scouts to external publications (such as the Lancaster Guardian) without your further consent.
Lancaster Sea Scout Group
Within the Lancaster Sea Scout Group we have other sections covering different age ranges. For the youngest children between 6 and 8 we have the Beavers who meet on Mondays 1730-1830hrs. The next step is Cubs for children between 8 to 10½ who also meet on Monday, 1800-1930hrs. Scouts should be aged between 10½ and 14. For those aged over 14 we have set up an Explorer Sea Scout unit which meets on Fridays. Younger brothers, sisters and friends are welcome to apply to any of these units.
We hope this pack answers many of the questions you may have but if not speak to one of the leaders. 
Forms
The following forms are supplied with this pack
Scout contact and health form – this needs to be completed for each scout when they join or any information changes
Standing order form – this needs to be completed if you want to pay subscriptions by standing order (our preferred method of collecting subs). One form goes to your bank and the slip to our treasurer.
Gift Aid Form – completing this will enable us to reclaim tax from the government at no further cost to the parent. It is a great help if all tax paying parents could complete this.
When printing these forms could you make sure they are not double sided since they need to go to different places!
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                        YOUNG PERSON INFORMATION FORM[image: SeaScoutlogo_bluCMYK.jpg]
Young Persons details
	Surname
 
	
	First names
	
	Date of Birth
	


	Gender
	Male
	Female
	School attending :
	Date of joining:


	Address:

	Postcode:
	Young person email: (if appropriate)




Parent/Guardian Information
	Designated primary contact – emergency contact for Young person

	Title:

	Name:
	Relationship:

	Address:



	Home telephone no.
	

	Mobile no.
	

	Occupation
	
	Email
	





	Second contact – 2nd emergency contact for Young person

	Title:

	Name:
	Relationship:

	Address : if different to above



	Home telephone no.

	
	Mobile no.
	

	Occupation

	
	Email
	



Young Person’s Medical Information
	Doctor name:
	
	Surgery name and telephone no.
	

	Medical conditions
	
	Current medication being taken
	

	Date of last tetnus injection
	
	Is young person self medicating? (if so please give details)
	

	Dietary needs

	

	Allergies

	



	Additional needs, Disabilities , Ethnicity and Religious information is requested by The Scout Association to help monitor it’s membership and will help Leaders meet any specific needs of indivduals. Please complete if you are happy for this information to be collected and stored electronically.



Additional Needs/Disabilities – tick and circle as appropriate.
	Developmental
	
	ADHD/ADD, Autistic spectrum Disorder, Dyslexia, Dyspraxia, Other

	Injury
	
	Body, Brain

	Physical
	
	Spina Bifida, Down’s syndrome, Other

	Medical
	
	Allergies, Arthritis, Asthma,Diabetes, Epilepsy, ME/Chronic Fatigue, Other

	Mental health
	
	Bipolar, Depression, Eating Disorder, Self-harm, Other

	Progressive
	
	Muscular Dystrophy, Other

	Sensory
	
	Hearing, Vision, Other

	None
	
	



	Nationality:

	Enthicity (circle as appropriate ) 

	White 
– English/Welsh/Scottish/ Northern Irish/ British
 - Irish 
- Gypsy or Irish Traveller
 - Any other White background

	Mixed/multiple ethnic groups
– white and Black Caribbean
- White and Black African
- White and Asian
- Any other mixed/multiple ethnic background

	 Asian/Asian British
- Indian
- Pakistani
- Bangladeshi
- Chinese
- Any other Asian background                                                                                                      
	 Black African/Caribbean/ Black British
- African
- Caribbean
- Any other Black/African/ Caribbean background
                                                       

	Other ethnic group
- Arab
- Other
	Prefer not to say



	Religion or Faith (circle as appropriate)
	- Buddhist
- Christian (all denominations)
- Muslim
- Any Other Religion ( please state which)
	- Hindu
- Jewish
- Sikh
- No Religion
- Prefer not to say



	Consents – please cross out any points below that you do not consent to. 

	1. I give consent for medical staff to give treatment as required and for any leader to sign documents on my behalf allowing medical staff to do so.
2. I agree to photographs of my child being used on 33rd facebook page, website and being put on display in the Scout Hut. No names will be used.
3. I agree to 33rd Lancaster Sea Scouts storing the supplied information securely in electronic or printed form.
4. I will inform 33rd Lancaster Sea Scouts immediately if any information supplied on this form changes.


We collect this information to ensure the safety of your child during scouting activities and so leaders can contact you if necessary. It will only be used by 33rd Lancaster Sea Scout Group and The Scout Association and  will  be held electronically on OSM (Online Scout Manager) a secure site which you can access via your Leader. Information will not be passed on to any other organisations or individuals. 
	Name of parent/guardian:

	Signature:

	Relationship to Young Person:

	Date:



SUBSCRIPTIONS by Standing Order
We would like as many people as possible to consider paying subs by bank Standing Order instead of cash or cheque. This will save you the hassle of finding the right amount of cash every week or month, and will save the leaders time in collecting subs, thus giving them more time to spend on activities.
Also, if you pay by Standing Order it is easier for us to claim Gift Aid on your subs.
Standing Orders are not like direct debits; they are completely under your control. You can choose any day of the month you like to pay your subs and we do not need to know your bank details. You can change the details yourself whenever you need to, for instance when your child changes sections or leaves the group
Filling in the Standing Order Form
1. Fill in your bank details at the top, then the amount per month (the current subs are given in the information pack) and the date you want the payment to leave your account.
2. Where the form says 'Reference to be quoted', please print your surname (or both surnames if paying through a joint account). That way it shows up on our bank statements, so we know which payment is yours.
3. Sign and date the form, then take it to your bank. If you have online banking or telephone banking, you will be able to set up a standing order that way as well.
If you do decide to pay by Standing Order, please fill in the slip below and return it to us, so that we can mark you on the registers as paying through the bank. Any queries, ask your leaders or phone Barbara Holt, Group Treasurer on 01524 381210.

Please return this slip to one of the Leaders.
I will be paying subs by standing order for the following children:
Names of each child (please also state whether Scouts, Cubs or Beavers):
                                                                                                    .  
                                                                                                    .  
                                                                                                    .  
Standing order payments will start on: 	
                                                                                                    .  
Name of parent/guardian:
                                                                                                    .  



Return this form to your bank
Request to set up a Standing Order

	To (bank):
	

	Branch:
	

	Name of account:
	

	Sort Code:
	

	Account No: 
	



Please pay 33rd Lancaster Scout Group
a/c no. 19430427 sort code 05-05-55
Yorkshire Bank plc Lancaster Branch
the sum of £_____________	each month until further notice,
starting on:   _______	(date)   _________   (month)    ___________   (year) and
continuing on the __________	 (date) of each subsequent month
until you receive further notice from me/us in writing.
Reference to be quoted (surname(s) of account holder(s)):
______________________________________________________

Signature(s):   ____________________________________________
Date:   ______________________________
This cancels all existing banker's orders to 33rd Lancaster Scout Group.


Gift Aid Declaration
Your details:
Title (Mr/Mrs/Ms/Miss etc) 	_________
First name  ________________________		Surname:  ________________________
 Home address   _________________________________________________________________
______________________________________________________________________________
_______________________________________   Postcode: 	
Names of children and which section (Beavers, Cubs, Scouts)
_______________________________         	_______________________________   
_______________________________         	_______________________________   
_______________________________         	_______________________________   

Gift Aid statement
If you are a UK taxpayer and want to take advantage of Gift Aid, please confirm the statement below:
I want all donations I've made to 33rd Lancaster Scout Group in the past four years and all donations in future to be treated as Gift Aid donations until I notify you otherwise.
Signed: 	


Note: to qualify for Gift Aid, what you pay in income or capital gains tax must at least equal the amount we will claim in the tax year (6 April one year to 5 April the next). For more information about Gift Aid, please visit http://www.hmrc.gov.uk/individuals/giving/gift-aid.htm
Please notify 33rd Lancaster if you:
· Want to cancel this declaration.
· Change your name or home address.
· No longer pay sufficient tax on your income and/or capital gains.
Tax claimed by 33rd Lancaster
· 33rd Lancaster will reclaim 25p of tax on every £1 you give on or after 6 April 2008.
· If you pay income tax at the higher rate, you can include all your Gift Aid donations on your Self-Assessment tax return if you want to receive the additional tax relief due to you.
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